Cost of form Rs. 1000/-

Tender Form
Job Name: Supply of Stationary and Toiletry items
Tender Reference Number: NAAC/Admin/Stationary/2019
Last date for submitting Tender: As published in E-procurement portal
Opening of Tender: As published in E-procurement portal

National Assessment and Accreditation Council
(An Autonomous Institution of the University Grants Commission)
P. O. Box. No 1075, Nagarbhavi, Bangalore- 560 072

National Assessment and Accreditation Council
(An Autonomous Institution of the University Grants Commission)
P. O. Box. No 1075, Nagarbhavi, Bangalore- 560 072

Tender Form and Document
Name of the Tender: Supply of office Stationery and Toiletry items for the year 2019-20
1.

Name and address of the Firm:

2.

Nature of Business:

3.

Registration Number (If any):

4.

Permanent Bank Account No:
(Copy has to be attached):

5.

PAN Card No (Copy has to be attached):

6.

Karnataka Sales tax No:
(Copy of the Certificate to be attached)

7.

GST registration No:
(Copy of the Certificates to be attached)

8.

List of clientele-Central Govt. /State /Autonomous Bodies only (Work order and satisfactory
performance certificate copy has to be attached)

9.

Copies of the annual turnover for last three years

10.

Income Tax Returns for last 2 yrs.

11.

Previous contract undertaken for NAAC, if any (additional sheets may be used, if required)

12.

EMD amount of Rs.25000/-(Twenty Five Thousand Rupees Only) and Tender Fee of Rs.1000/(One thousand Rupees Only) to be remitted online through NIFT/RTGS:
NAME: Director, NAAC
BANK: CORPORATION BANK
ACCOUNT NUMBER: CLSB 520141000295732
IFSC CODE: CORP0002144
MICR CODE: 560017060
The tenders without the EMD and Tender fee will be rejected. Proof of EMD and Tender Fee
paid to be uploaded in the bid failing which the tender will be rejected.

13.

Certified that I have read and understood the terms and conditions of NAAC as
regard to the tender and abide by the same.

Seal of the company
Date:
Place:

Authorized signatory

Terms and Conditions
1.

Only registered reputed and established firms capable of supplying Office Stationery,
Computer Stationery and Toiletry items need to apply. Necessary supporting documents
mentioned above are to be enclosed.

2.

The charges for the items supplied should in no event exceed the MRP at which the
contractor sells the items of identical description to any other persons or agency during
the period of contract

3.

Price should be inclusive of all taxes or break-up details of basic price + GST should be
indicated in the tender. TDS and other levies if any will be deducted as per Government
Rules. (If applicable). Please quote your price in the stationary list enclosed.

4.

The contract will be initially for a period of one year from the date of award subject to the
quality of supply. The price validity to be maintained during the tenure of contract.

5.

The successful tenderer shall maintain adequate stock and shall deliver against supply
order from such stocks as and when required at reasonable time.

6.

The EMD of the successful tenderer shall be refunded after the successful completion of
the contract period. The EMD will be returned within 30 days to the unsuccessful
tenderer.

7.

Any price escalation will not be entertained during the contract tenure. However any
increase in Govt. levies may be considered, if found reasonable and NAAC’s decision
will be final.

8.

Rates quoted are to be for the bulk quantities and supplies are to be made in part as and
when required, depending on the requirement from time to time.
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9.

NAAC reserves the right to accept and / or reject the entire or part of the tender without
assigning any reason.

10.

NAAC reserves the right to:
 Enter into parallel rate contracts simultaneously or at any time during the period of
the contract with one or more tenderers;
 Place adhoc contract or contracts simultaneously or at any time during the period of
contract, with one or more supplies.
 Terminate the contract by giving one-month notice without assigning any reasons.

12. Any dispute arising out of this contract is subject to Bangalore city jurisdiction only.
13. Force de majeure clause applies.
14. The list of items is enclosed along with tender form.
15. The last date to submit your quotation is published in per E-procurement.
The tender will be opened on as published in per E-procurement.

Place: Bangalore
Administrative Officer
NAAC, Bangalore

Date:
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